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Welcome to 2024!
Thank you for volunteering at Lawrence Little League®.

This Safety & Operating Manual is designed to create safety awareness, educate volunteers, and provide
critical information to everyone involved in the operations of our League.

On an annual basis, this Safety Plan is updated by the Lawrence Little League Safety Officer, approved by
the Board of Directors, and reviewed by the District Safety Officer.

LLL allocates specific funding annually in its operating budget for safety-related items such as padded
guards for fence tops, repair of fences, proper batting facilities, and equipment and training required by
ASAP (A Safety Awareness Plan). The LLL Safety Officer is a member of the BOD and on file with Little
League International.

Additional information can be found at https://www.littleleague.org/player-safety/asap/. All Lawrence
Little League families, coaches, and volunteers are encouraged to subscribe to the ASAP Newsletter from
this website: https://www.littleleague.org/email-sign-up/

This manual communicates what is expected from all volunteers, and parents. Behavior that violates
the tenants set forth in this document will be treated as misconduct and may result in the application of
appropriate corrective action up to, and including, dismissal.

This manual is distributed in hard copy to all Managers, and is also available to download from our
website at this page under Safety & Gameplay Documents:

https://www.ltjbsa.com/Default.aspx?tabid=2743477
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Our Mission Statement
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Lawrence Township Junior Baseball Softball Association
The Lawrence Township Junior Baseball & Softball Association (LTJBSA) is a non-profit 501-3(c) public
charity that oversees coordination of the Lawrence Babe Ruth League Baseball, Lawrence Little League
Baseball & Softball and Lawrence Competitive Baseball & Softball programs on behalf of Lawrence
Township. The LTJBSA coordinates common operations of each program such as field and facility
scheduling, maintenance, and safety procedures, partnering with the Ewing and Lawrence Township
Recreation and Public Works Departments.

The volunteer LTJBSA Board of Directors is elected annually, and consists of the presidents of each
sub-organization, four independent Trustees (each with a two-year term), and the Lawrence Little
League Treasurer, Safety Officer, and Head of Softball. Monthly meetings are held from September
through June and are open to all Township residents.
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Lawrence Little League Operating Structure

Since 1952, Lawrence Little League Softball and Baseball has provided Township girls and boys from age
5 through age 12 the opportunity to learn and love the game. We are an entirely volunteer organization
of Lawrence Township residents that dedicate our summers to helping the children of Lawrence and
Ewing Township make memories and build skills.

The League is chartered by Little League International® to
operate within the boundaries of Lawrence, Ewing, and
Hopewell Twp, New Jersey. Any child that resides in or
attends school in our boundaries is welcome to play ball
with us.

The League is governed by a Board of Directors elected
annually by the adult membership of the League. This
Board is responsible for the day-to-day operations of the
League, within the rules, regulations, and policies of Little League International® and Lawrence, Ewing,
and Hopewell Townships.

The 2024 LLL Board of Directors are:

President Paul Alfieri 609-558-0555

Vice President Jacob Zalaznick 512-968-4544

Treasurer David Shockey 610-420-9822

Safety Officer Ken Mitchell 609-847-0010

Secretary Nicole Mottola 603-785-0501

Coaching Coordinator Mike Russo 908-672-0176

Player Agent Andrea Alfieri 609-647-3602

Ewing Twp Coordinator Jim Gummel 609-575-0018

Volunteer Coordinator Lisa Cox 609-214-3219

Director at Large Ken Dobkin 973-769-0961

Past President Sean Willever 609-374-6771

All terms are December 1, 2023 to November 30, 2024.
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Code of Conduct
The LTJBSA Unified Code of Conduct establishes a foundation for the behavior we expect from players,
parents, coaches, spectators, and guests associated with our organization. Each volunteer, player, and
parent must agree to abide by this Code of Conduct while registering to play.

All players, parents, coaches, spectators, and guests must act as a positive role model while involved in
an LTJBSA event.

● Demonstrate supportive, respectful and compassionate behaviors throughout the duration of the
program/event.

● Learn, respect, and follow the rules of the game. Motivate players to compete according to the
rules at all times.

● Teach players that doing one’s best and achieving personal goals far outweighs winning.
● Give all players the opportunity to improve their skills, gain confidence and develop self esteem.
● Show respect for the rights, dignity and worth of all participants regardless of their gender,

ability, cultural background or religion.
● Show respect for the facilities and equipment provided.

All players, parents, coaches, spectators, and guests must ensure the safety and physical well-being of
all involved in an LTJBSA event.

● Follow all safety rules, such as wearing batting helmets, pitch count rules, and weather safety
protocols. Act in the best interest of health and longevity regardless of the situation.

● Take active responsibility for your safety. Be alert to prevent accidents and other avoidable
situations.

● Respect dugouts and the playing field as private areas for players, coaches and umpires only.
● Respect LTJBSA facilities and events as solicitation- and recruitment-free areas. Do not approach

any participant or attendee with an offer, printed flier, request for contact information, or other
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means of distributing information about your service or product, including other sports teams or
opportunities.

● Refrain from using any LTJBSA-provided data, documents, or information in a manner other
than it was originally intended.

● Refrain from sexual harassment by making unwelcome advances, requests for sexual favors, or
other verbal or physical conduct of a sexual nature where such conduct creates an intimidating,
hostile or offensive environment.

● Refrain from any behavior that utilizes the influence of an adult’s position as coach, official or
administrator to encourage sexual relations with a minor.

● Refrain from the consumption and/or possession of alcohol, tobacco, e-cigarettes and/or any
other illicit or mind-altering substances at any time immediately before, during, or immediately
after an LTJBSA event.

● Ensure no player is left unattended during a game or practice.

All players, parents, coaches, spectators, and guests must exhibit positive sportsmanship and
appropriate conduct during gameplay.

● Create an atmosphere where all fellow players, parents, coaches, and spectators can be
comfortable.

● Treat all present on the field with respect, win or lose. Shake hands with all players and coaches
on the opposing team at the conclusion of the game.

● Promote cooperation amongst teammates, opponents, and officials. Without them, there would be
no competition.

● Respect the volunteer coach’s authority and role within the program or activity, and support their
decisions, including ones that may not favor your child. If there is a disagreement or a concern, a
constructive discussion must take place at a mutually agreed time and place and not in front of
any player.

● Respect the umpires and trust their integrity. Refrain from questioning their decisions in a
disrespectful or abusive manner. If there is a disagreement or a concern, a constructive
discussion must take place at a mutually agreed time and place and not in front of any player.

● Engage in respectful conduct which excludes profanity, ridiculing, taunting, negative or obscene
gestures, offensive remarks (including those of a sexual nature), trash talking, and boastful
celebrations.

● Refrain from engaging, endorsing, or condoning violence or aggression. Any physical or verbal
altercation will not be tolerated and offending parties will be immediately ejected and banned
from attending future LTJBSA events.
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Safety O�cer Responsibilities
The Lawrence Little League Safety Officer on file with Little League ® is:

Ken Mitchell
Mobile: 609-847-0010
Email: kenm@ltjbsa.com

The roles and responsibilities of the LLL Safety Officer are outlined in our approved constitution on file
with Little League International ®. The key responsibilities of the Safety Officer are to:

1. Create awareness, through education and information, of the opportunities to provide a safer
environment for all participants in Lawrence Little League.

2. Facilitate meetings and distribute information among participants including players, managers,
coaches, umpires, league officials, parents, guardians, and other volunteers.

3. Promote safety compliance leadership by increasing awareness of the safety opportunities that
arise from these responsibilities.

4. Define a process to assure that incidents are recorded, information is sent to league/district and
national offices, and follow-up information on medical and other data is forwarded as available.

Specific responsibilities of our safety officer include:
● Oversee LLL’s ASAP compliance including preparation of this document.
● Processing background checks through the Little League JDP QuickApp and Township

fingerprinting process.
● Overseeing safety protocols to prevent spreading of contagious diseases such as COVID-19.
● Distributing Safety Manuals and First-Aid kits to all Managers.
● Conduct periodic safety audits of all fields, equipment, and the concession stand.
● Reviewing player training activities for safety compliance.
● Reviewing playing conditions for safety compliance.
● Coordinating the prevention and reporting of injuries.
● Maintaining a First-Aid log to track all incidents.
● Solicits suggestions for making conditions safer.
● Use of the safety operating budget for the acquisition of safety-related equipment such as

first-aid equipment.
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LTJBSA Facilities
Central Park Map and Location of Safety Equipment

Please familiarize yourself with the facilities at Lawrence Central Park, so that you can react quickly in
case of an emergency.

● First Aid Kits are available in each Press Box, and in the indoor facility.
● Ice and water are available at the Snack Shack or in the Hughes Field press box.
● The key for the Emergency Vehicle Gate is located behind the Snack Shack counter.
● The AED is in the bathroom hallway at the indoor facility and in the Colavita press box
● Concussion information sheets are available at the indoor facility, press boxes and in each

dugout.
● AIG Accident Notification Forms are available at the indoor facility, press boxes, and online in the

Documents & Forms section of www.ltjbsa.com.
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Industrial First Aid Kit on wall inside Indoor Facility AED in bathroom hallway in the Indoor Facility.

Fire extinguisher in Indoor Facility Emergency Protocols and Rules hung in all dugouts.
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Village Park Map and Location of Safety Equipment

● Village Park auxiliary fields may host scheduled practices or games.
● Managers must bring a League-issued first-aid kit to any activities at Village Park, as there are no

central facilities to house emergency materials. .
● Managers must also ensure they have a charged mobile phone available to call for emergency

help.
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Moody Park Map
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Fasolino Field Map
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Volunteer Application Process
The LTJBSA requires all volunteers to submit to a background check and complete mandatory safety
and fundamentals training prior to taking the field.

Volunteer Activity Frequency

Register for a Volunteer position on LTJBSA.com Annually

Complete the Volunteer Application Email (“JDP QuickApp” process) Annually

Complete the CDC "HEADS UP to Youth Sports: Online Training for Coaches" Annually

Complete the USA Baseball "Abuse Awareness for Adults" Annually

Complete the Little League Diamond Leader course Annually

Complete the LTJBSA Operations & Safety Training course and quiz Annually

Complete Fundamentals Training (“Coaches Clinics”) Every Three Years

Complete the Lawrence Twp Live Scan Fingerprinting Process via IdentoGo Every Three Years

Additionally, volunteers should be aware that there are two parts to the background check:

● Little League International Regulation 1(c) 8 & 9 requires all leagues and districts in the United
States to conduct an annual background check, including a nationwide criminal search, a search
of the National Sex Offender Registry, review of the U.S. Center for SafeSport Centralized
Disciplinary Database and Little League International Ineligible List. Lawrence Little League
utilizes the JDP QuickApp background process, which allows volunteers to complete their
application and background check on a secure site separate from our player registration process.
Lawrence Little League will verify that the information on the Little League Volunteer
Application is correct by reviewing the potential volunteer’s government-issued photo ID.

● Lawrence Township Ordinance 1767-03 requires that all such current and prospective persons
with unsupervised direct access to minors involved with such youth programs be required to
submit to criminal history record background checks including collecting a Live Scan
Fingerprint. The Township desires that all youth recreation programs using Township facilities
and/or which are funded by the Township in whole or in part be required to perform criminal
background checks on any person with unsupervised direct access to minors, as a condition of
using the Township facilities. This process, conducted by IdentoGo, must be completed every
three years.
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This is the paper Little League Volunteer Application. Lawrence Little League utilizes the online secure
process instead of this paper form (“JDP QuickApp”), but the required information is the same for both.
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Volunteer Manager and Coach Responsibilities
All volunteers have a primary responsibility to ensure the health and welfare of their teams at any
organized event. These responsibilities include:

● Ensure that players, parents, and volunteers
associated with their team abide by the LTJBSA
Code of Conduct at all times.

● Make all players’ medical release forms available at
every practice and game.

● Bring a league-supplied first-aid kit to every
practice and game. Contact the Safety Officer if any
items in the kit need to be replaced.

● Make sure that there is telephone access available
at all practices and games.

● Inspect playing fields before every practice or game, and report potential hazards to the umpire
and the Safety Officer.

● Ensure the safety of all players before, during, and after games, including conducting proper
warm-ups, reminding players to remain hydrated, and keeping alert for potential injuries that
players do not openly share with the coaching staff.

● Ensure that all players are properly equipped and their equipment is in safe operating condition.

● Check local weather reports prior to practices and games. Do not hold practices/games in bad
weather conditions.

● Never leave a child unattended at any time, before, during or after any event. Each teammust
have two adults wait with any child for his or her parents to arrive.

● Notify parents of any injury to a child, no matter how small or insignificant.

● Report all injuries to the Safety Officer through the Accident Notification Form and process.

● Report all “near miss” safety issues or unsafe situations to the Safety Officer through
safety@ltjbsa.com
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Requirements for Safe Gameplay
We expect all volunteers to enforce Lawrence Little League rules at all games and practices. It is your
responsibility to advocate and enforce safe behavior from your team.

Rules are updated from time to time. More information can be found at LittleLeague.org/Rules,
including a link to download the free Little League Rulebook App.

Overall Guidelines

● Ensure your players have required equipment at all times.
● Inspect your team’s equipment on a regular basis.
● Dispose of unsafe equipment by making it unusable.
● Store loose equipment properly in the dugout and not on the field
● Notify parents to repair or replace defective equipment.
● Encourage parents to provide safety glasses for players who wear glasses.
● Ensure the ball being used is the correct one for the level of play,
● Notify the Safety Officer about any equipment needs or unsafe equipment via safety@ltjbsa.com

Bat Safety Requirements

● Softball bats must be marked with a BPF of 1.20.
● Baseball bats must have the USA Bat stamp (LLL)
● Baseball bats must have the USA Baseball stamp or BBCOR

.50 / 2 5/8” Barrel
● Non-wood bats must have a grip of cork, tape, or composite

material, which must extend a minimum of 10 inches from the small end. Slippery tape is
prohibited.

● Holding a bat in the dugout is not permitted.
● Bat donuts are not permitted.
● Only the player standing in the batter’s box may hold a bat.
● Bats must be held by the barrel until the player reaches the batter’s box.
● Umpires should inspect bats to look for the appropriate stamp, cracks, dents, burrs, or rattles prior

to the start of the game.

Protective Gear Requirements

● All of the following items must be NOCSAE certified with a stamp:
○ Batting helmets. A C-Flap or attached facemask must be from the

same manufacturer as the helmet.
○ Softball face guards.
○ Chest protector.
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○ Catcher’s mask and dangling throat guard.
● Helmets may not be

○ Altered (drilled holes, removing padding, etc.).
○ Painted.
○ Have stickers other than league logo and player number.

● Umpires should inspect helmets for the NOSCAE stamp, cracks, and missing padding prior to the
start of the game.

On-Field Attire Requirements

● Coaches must wear a league-issued shirt and hat during games.
● Players must tuck their jerseys into their pants.
● Players must wear baseball or softball pants, not shorts or sweatpants.
● Players must wear plastic cleats only (no metal, no sneakers, not cleats for other sports).
● Players may not wear skull caps during games.
● Players may not wear jewelry during games, including earrings, necklaces, medallions, rubber

band “cause” bracelets, smartwatches, and fitness trackers.
○ The only exception is jewelry that alerts medical personnel to a specific condition, but

that must be secured in some manner.
● Players should be equipped with approved equipment present at all times:

○ Catchers must wear an approved helmet, mask, throat guard, chest protector, shin guards
and protective cup (males). This applies between innings, while warming up pitchers, in
the bullpen during a game, and during practice.

○ Players must wear a helmet when hitting, including during batting practice.
● If a player wears a long sleeve shirt under a short-sleeve jersey, it must be a dark color (black,

navy, gray, charcoal, or red) Players will be asked to remove light color shirts (such as white, light
gray, neon yellow/pink/orange).

● The use of play calling bands by defensive players is permitted under the following conditions:
○ The equipment must be worn as the manufacturer intended (i.e. on either the wrist or

forearm)
○ The play calling band may not be attached to the belt or any other location on the player’s

person.
○ Baseball and Softball pitchers are permitted to wear a play calling band on their

non-pitching (glove) arm, provided it is a solid color and not white, gray, or optic yellow. If
the umpire considers it distracting to the batter, he/she may have it removed.
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Pre-Game & Practice Safety

● Only practice or warm-up within the confines of a playing field. Do not use areas that are not
designated as practice or gameplay areas, or are frequented by spectators.

● Our insurance only covers injuries that occur on designated fields at times that are designated by
the League. If an injury occurs in an area not authorized by the League, or during a time that you
were not scheduled to practice, you could be held personally liable for any injuries that occur.
The best practice is to receive permission from the League for any extra practice you want to add
to your original schedule.

● Keep drills at one ball. If a coach introduces two or more balls during a drill, players are put in a
situation they never face in a game: having to focus on two balls. If the player watches the wrong
ball, they may be unnecessarily injured.

● Players must be properly equipped with headgear, masks, protective cups, etc, even during
practices.

● Players should be always supervised by the coaching staff, including when they are removed
from the field of play due to ejection, illness or injury until released to a parent or guardian.

● Space players during drills so that no one is endangered by wild throws or missed catches.

In-Game Safety

● All players should be alert and watch the ball on each pitch.
● Head-first slides are not permitted except when a runner is returning to a base.
● All bases must disengage from their anchor.
● One coach should always be in the dugout. If only two coaches are present for a game, have one

coach at first or third base and the other in the dugout.
● Teammeetings in between innings must be held in dead-ball territory, not on the field.
● Any time a team is warming up on the field the other teammust be in the dugout.
● Adults may not catch pitchers during warmups, this includes standing at backstop during

practice as an informal catcher for batting practice.
● Youth pitchers should not “move up” on the mound if they cannot reach home plate.
● Players should be always supervised by the coaching staff, including when they are removed

from the field of play due to ejection, illness or injury until released to a parent or guardian.
● Players must sit in the dugout and may not visit family or friends during a game.
● Parents or siblings may not enter the field, dugout or hover near dugout entrances during games.

No On-Deck Position in Lawrence Little League

In Lawrence LIttle League, baseball players often tend to congregate by the bat racks, outside of the
covered dugout, either handling their bat or waiting for their turn. This is not allowed under Little
League rules. Coaches must ensure that when their team bats, players stay in the covered section of the
dugout.
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● The on-deck position is not permitted in Little League.
● Players must stay in the dugout under the roof.
● Fenced-in areas may not be used for an on-deck batter.
● Only the first batter of each half-inning is permitted outside of the dugout between half-innings.
● The next batter in an inning should be ready with their helmet on, but may not pick up their bat

until it is their turn at bat.
● Players must wear a batting helmet when retrieving a bat from the field. Players should not

remove their helmet until they reach the dugout.

Inclement Weather Safety

Prior to any game or practice, Managers check the latest forecast and, when necessary, postpone
activities early to avoid being caught in a dangerous situation. Stormy weather can endanger the lives of
participants, staff, and spectators.

The League will announce weather-related cancellations by 4:45pm on a
game day. Cancellations will be communicated to parents directly via
Facebook and Instagram. Coaches will also receive an email or text, and
then must notify their teams directly.

In the absence of a League announcement by 4:45pm, the following Little
League Rules apply:

● Rule 3.10 (a): Managers of both teams shall agree on the fitness of
the playing field before the game starts. In the event that the two
managers cannot agree, the President or a duly delegated representative shall make the
determination.

● Rule 4.10 (d): As soon as the home team's batting order is handed to the home plate umpire, said
umpire is in charge of the playing field and from that moment shall have sole authority to
determine when a game shall be called, halted, or resumed on account of weather or the
condition of the playing field.

Should inclement weather start unexpectedly during a practice or game:

● Coaches, Umpires or the League must clear the field upon observing lightning or thunder.
● Each delay is a minimum of 30 minutes. A subsequent lightning or thunder resets the clock.
● Players must stay in the dugout or a protected area for the duration of the weather delay.
● Parents and players cannot visit during a weather delay.
● Players cannot leave the dugout during a weather delay unless the practice or game is canceled.

Lawrence Little League ASAP Safety Manual | Page 22



● Parents cannot retrieve their children from the dugout during a weather delay unless the practice
or game is canceled.

Any regulation game (4 innings, 3.5 if the home team is ahead) that is suspended due to weather will
automatically be concluded and a winner declared to avoid having kids sit in dugouts on a school night.

Any non-regulation game (less than 4 innings or 3.5 if the home team is ahead) or tie game that enters
a weather delay more than 39 minutes prior to the scheduled end will wait, unless decided otherwise by
the Umpire on site, the League or Lawrence, Ewing, or Hopewell Township.

Heat Safety

Coaches and parents must ensure players attend practices and games with adequate liquids to keep
them hydrated. Coaches should also familiarize themselves with the signs of heat exhaustion or stroke
so they can be prepared to assist players that may suffer it.

Heat Stroke Heat Exhaustion

● Confusion or strange behavior
● Vomiting
● Inability to drink
● Red, hot, and dry skin (the person may

stop sweating)
● Shallow breathing, seizures, or no response

● Muscle cramps
● Sweating
● Headache
● Nausea
● Weakness
● Dizziness

Actions to Take for Heat-Related Emergencies
● Move person to a cool or shady area
● Loosen or remove tight clothing
● Encourage person to drink water if they can sit and swallow
● Sponge or spray with cool (not cold) water and fan the person
● Continue to cool the person until their behavior returns to normal or trained help arrives
● Call 911 if person stops responding, start CPR if you know how

Sportsmanship

We expect all parents, managers, coaches, umpires, players, and spectators to follow our Code of
Conduct as outlined in this document. Should a situation arise where a Manager has a question about
an on-field call, we expect them to follow the following procedure in a cooperative, non-aggressive
manor:
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● AManager may ask for an explanation of a ruling from the umpire making the ruling after
requesting time out. This request must not be made in an argumentative manner, with a raised
voice, or with intent to cause a spectacle on the field. Once the explanation is received, they
should leave the field.

● Managers may not ask another umpire for “help”. They may ask the umpire who made the call to
confer with another umpire; however, the umpire who made the call may refuse.

● If the other team is questioning a call, members of your teammay not offer an opinion or enter
the field.

● Base coaches should not demonstrably make a safe/out signal during a close play.
● Arguing with umpires or opposing coaches is an immediate ejection and suspension for the next

game.
● Questions regarding a rule interpretation should be directed to the League VPs for Softball or

Baseball.

Pitch Smart Guidelines

According to the USA Baseball Medical and Safety Advisory Committee report, “Preventing Overuse
Injuries in Youth Baseball,” overuse injuries are caused by repetitive stresses on the muscles and
supporting structures of youngsters that are not given sufficient time to heal after pitching. Additional
studies have shown that when youth pitch with arm fatigue, they have a much higher risk of surgery
later in their careers.

Research has shown that pitch counts are the most accurate and effective means of doing so. Lawrence
Little League follows the PitchSmart.org pitch count limits and required rest and recovery guidelines.

Under Little League Regulation VI, the teammanager must remove the pitcher when said pitcher
reaches the limit for his/her age group as noted below, and must adhere to the following rest
requirements. However, the removed pitcher may remain in the game at another position.

Lawrence Little League follows the PitchSmart USA Guidelines, available at www.pitchsmart.org. Here
are the Pitch Smart maximums for baseball players:
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Every manager must designate a scorekeeper as the official pitch count recorder for their team at each
game. This individual must post pitch counts to the LTJBSA website within 48 hours of the game
conclusion.

Softball players may pitch in a maximum of twelve (12) innings in a day. If a player pitches in seven (7)
or more innings in a day, one calendar day of rest is mandatory. Delivery of a single pitch constitutes
having pitched in an inning.

Baseball players may NOT pitch in more than one game in a day. Additionally, any player who has
played the position of catcher in four or more innings in a game is not eligible to pitch on that calendar
day. 

Coaches and parents must use common sense and consider pitches thrown during practice, warm up
and other activities, and the throwing activity of pitchers when playing in the field. For example, if a
player throws 30 pitches in a practice scrimmage the day before a game and fields many plays in the
infield at the start of a game, they should not pitch during the game.  

Summary: Enforce Little League Rules

Lawrence Little League rules have their basis in promoting safe gameplay — and we expect Managers
and Coaches to follow them at all times.

● Ensure players have required equipment at all times.
● Enforce rules at practices as well as games.
● Be aware of all rules, including significant updates. More information can be found at

LittleLeague.org/Rules, including information to download the Little League Rulebook App.
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Entering Pitch Counts on LTJBSA.com

1. Log into LTJBSA.com, then from home page (www.ltjbsa.com) click Team Central→ Team
Directory

2. Search for your team, then click the CALENDAR Button under your Team Name.

3. Click the RESULTS button and scroll down to the game you want to enter pitch counts for.
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4. Click the EDIT SCORES button next to the game, then enter pitch counts next to each pitcher’s
name.

5. Click SAVE & POST at the bottom of the page.

6. Pitch counts and scores can be edited. Find the game, click the EDIT SCORES button, then scroll
to the bottom of the page. Next, click the UNPOST SCORES button, make your edits, then click the
SAVE button.

7. Clicking the PITCH COUNT button at the top of the Calendar→ Results page will generate a report
showing pitch counts and next available dates for each player.
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Concussion Safety

All volunteers are required to take the CDC "HEADS UP to Youth Sports: Online Training for Coaches"
course annually. The following pages are a summary of the information covered in that course.

Lawrence Little League ASAP Safety Manual | Page 28



Lawrence Little League ASAP Safety Manual | Page 29



Lawrence Little League ASAP Safety Manual | Page 30



Lawrence Little League ASAP Safety Manual | Page 31



Indoor Facility & Batting Cages

● All batters must wear a NOCSAE-certified helmet.
● Only one batter may be in a batting tunnel at any time when the pitching machine is in use.
● Only UL listed extension cords may be used.
● Machine may not be used in damp or wet conditions.
● Machine must be tested prior to use for proper function.
● Machine must be adjusted prior to each batter to ensure proper alignment.
● Only approved pitching machine balls may be used.
● An L-screen must be set up in front of the pitching machine.
● The pitching machine must be set up, put away and operated by an adult only.
● No children are allowed to stay behind the pitching machine while an adult feeds the machine.
● The pitching machine must be switched off and unplugged after each use.
● Players may not swing a bat outside the batting tunnel, unless in a designated warm-up area.
● Players may not throw a ball in the area outside the tunnels.
● Volunteers are responsible for ensuring that the Facility is left clean and in the same condition it

was found. Lights should be turned off and doors locked if you are the last team to leave.

Field Maintenance

All volunteers using equipment for the upkeep of fields must follow the following guidelines:

● Return all equipment to the proper press box and store it safely.
● Read the written operating procedures for any equipment you may operate (lawn mower, sump

pump, wireless microphone, scoreboard). Manuals are available on www.ltjbsa.com.
● Only use field care products (such as drying agents) in the manner described on their label. Use

only what you need - we are a non-profit and don't have an excess of budget to provide unlimited
refills.

● No one under the age of 18 is allowed to operate any power or electrical equipment, or handle any
chemicals.

● When using equipment such as weed whackers, proper eye protection should be used
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Press Box and Storage Shed Procedures

● Sheds and press boxes will be kept locked when not in use.
● Any individual opening a shed is responsible for the safekeeping of all contents within the shed.
● Any individual using an item in the shed must return it to the shed and store it appropriately.
● Before the use of any items in the shed (i.e., lawn mowers, weed whackers, lights, scoreboards,

public address systems, etc.) please locate and read the written operating procedures for that
equipment.

● All chemicals or organic materials stored in storage sheds shall be properly marked and labeled
and stored in its original container if available.

● Any witnessed "loose" chemicals or organic materials within these sheds should be cleaned up
and disposed of immediately to prevent accidental poisoning.

● Wear proper protective clothing, such as gloves or a mask when handling toxic substances.

Operation of Machinery

Tractors, mowers golf carts, and any other machinery should:

● Be operated only by League-approved and trained adult staff over the age of 16
● Be operated in a safe and responsible manner.
● Never be ridden in a precarious or dangerous way (such as riding on the fenders of a tractor)
● Never be operated under the influence of alcohol or drugs (including medication)
● Never be operated in a reckless or careless manner.
● Be stored appropriately when not in use with the brakes in the on position, the blades retracted,

the ignition locked and keys removed.

Field Hazard Check

Playing fields must be inspected before every practice, and by the home team before every game. Any
potential hazards should be reported immediately to the umpire and the Safety Officer. If the hazard
cannot be corrected or removed, the practice or game should be moved to another field, if possible, or
rescheduled. The checklist on the following page outlines important items to observe during the field
hazard check.
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Emergency Procedures
The most important help you can provide to a victim who is seriously injured is to
call for professional medical help. Make the call quickly, preferably from a cell
phone near the injured person. If this is not possible, send someone else to make the
call from a nearby telephone.

Be sure that you or another caller follows these steps.

1. Dial 9-1-1.

2. Provide the dispatcher the necessary information. Answer any questions that he or she might
ask. Most dispatchers will ask:

a. The exact location or address of the emergency?

Central Park Fields, 100 Eggerts Crossing Road, Lawrence Township, NJ

Moody Park Fields, Parkside Ave & Buttonwood Drive, Ewing Township, NJ

Provide the name of the field you are on: Hughes, Grant, Carroll, Colavita, Pezzicola

b. The telephone number from which the call is being made?

c. The caller’s name?

d. What happened? Provide a short description e.g. “a potential concussion”

e. Howmany people are involved?

f. The condition of the injured person — i.e., unconscious, chest pains, or severe bleeding?

g. What help is being given (first aid, CPR, etc.)?

3. Do not hang up until the dispatcher hangs up. The dispatcher may be able to tell you how to best
care for the victim.

4. Care for the victim until professional help arrives. Have their medical release form available to
give to the professional when they arrive.

5. Appoint someone to open the main gate connecting the parking lot with the field area. The key to
this gate can be retrieved from the Snack Shack.

6. Contact the player’s parent or legal guardian if they are not onsite at the time of the incident
using the information provided on their medical release form.
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Emergency Contact Numbers

These emergency contact numbers are hanging inside every dugout, in the Indoor Facility hallway,
behind the Snack Shack counter, and in the Hughes, Colvita, and Pezzicola Press Boxes.

Emergency First Aid 9-1-1

Poison Control 800-222-1222

Lawrence Township Police Non-Emergency 609-896-1111

Ewing Township Police Non-Emergency 609-883-2900

Lawrence Township Office of Emergency Management 609-844-7020

Slackwood Fire House (Mercer County Fire Station #21) 609-392-4018

Lawrence Road Fire House (Mercer County Fire Station #22) 609-883-0559

Lawrenceville Fire Company (Mercer County Fire Station #23) 609-896-0972

Capital Health Systems, Helene Fuld Campus
(Level II Trauma Center)

609-394-6000

Capital Health Systems, Hopewell Campus 609-303-4000

Lawrence Little League President (Paul Alfieri) 609-558-0555

Lawrence Little League Safety Officer (Ken Mitchell) 609-847-0010

Lawrence Twp. Recreation (Nancy Bergen) 609-844-7067

Once the emergency situation has passed and all
injured are in the care of professionals, volunteers
must follow the Accident Notification Process as

outlined in the League Safety Manual.
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Administering First-Aid

Volunteer Responsibility During An Emergency

First aid is the immediate care that you give someone with an illness or injury before trained help
arrives and takes over. Trained help could be someone whose job is taking care of people who are ill or
injured such as EMS responder, nurse, or doctor. The aid you provide may be critical in preventing a
minor medical condition from turning into a serious situation.

Your actions during the first minutes of an emergency can be critical. What you do may help a victim
recover more completely or more quickly.Most of the time you will give first aid for minor illnesses or
injuries.

In any situation:
● Don’t be afraid to ask for help.
● Do not hesitate to call for expert care when necessary.
● Always notify and involve the player’s parents.
● Use gloves for all open wounds or contact with bodily fluids.

Every Lawrence Little League volunteer is required to take our Basic First-Aid Course and Quiz annually.

While administering aid, be aware of any special health needs of your players. These will be noted on
the Medical Information Form, which you should have available at all practices and games.

If a player is removed from the game due to injury, the player is not permitted to return to the game
without having a medical professional at the game site clear the player. If the player does return to the
game after being removed due to injury, he/she is required to complete mandatory play, if applicable.
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First Aid Kits

Each Manager is issued a new First Aid Kit at the start of the
season and it is required to be present at each game and practice.
Additionally, Lawrence Little League maintains large kits in the
Indoor Facility, in the Hughes Press Box (one for each 46/60 field),
the Colavita Press Box, and the Pezzicola Field Press Box. Any item
used from a kit must be replaced by immediately contacting the
Safety Officer. You must provide the Safety Officer a description of
the incident that prompted the item use.

Our safety kits include the following items:

● Adhesive bandages. Available in a variety of shapes and
sizes..

● Gauze dressing pads. For burns, deep cuts, and bigger scrapes and lacerations, you may need to
use gauze or compress dressing to clean and cover the wound.

● Gauze dressing with alcohol. Alcohol is used to clean and disinfect the skin before dressing a
wound.

● Gauze bandage roll. After a gauze dressing is applied, use a gauze bandage roll to keep the
dressing in place and to absorb any fluids that get through the first layer.

● Antiseptic gel or cream. Used to clean wounds and prevent infections.

● Antiseptic spray. For accidents that involve many scrapes or wounds.

● Microporous wound closure strips. Used to secure dressings, the microporous tape is a
breathable medical tape.

● Elastic bandage. Compression bandages are used to secure dressings, to keep a sprained ankle or
wrist in place, or to apply pressure.

● Cotton wool. Cotton is used for cleaning wounds as well as padding and protection.

● Scissors. Can be used for cutting gauze, bandages, and tape, as well as cutting away clothing to
expose injured areas.

● Eyewash. Used to help release a foreign object from the eye or to wash out toxic substances.

● Antihistamine tablets and cream. Used to treat allergic reactions and itchy rashes.
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Accident Notification Process & Documentation

What to Report

An incident that causes any player, manager, coach, umpires, or volunteer to receive medical treatment
and/or first aid must be reported to the league safety officer. This includes even passive treatments such
as the evaluation and diagnosis of the extent of the injury or periods of rest. Additionally "near-misses"
should be tracked and emailed to safety@ltjbsa.com so that the League may evaluate its safety practices
and be shared with District staff as appropriate..

When to Report

All such incidents described above must be reported to the Safety Officer within 24 hours of the
incident.

How to Report

Use the Accident Notification Form any time a player requires (or may require) medical attention. Copies
of this form are available at the Indoor Facility; the Hughes, Colavita, Pezzicola, or Moody Press Box;
from the Safety officer or On-Duty official; on the Documents section of the LLL website
(www.ltjbsa.com); from the Little League website
(https://www.littleleague.org/university/articles/how-to-submit-an-accident-insurance-claim/); or
included in this Safety Manual on the following pages.

Within 48 hours of receiving a completed Accident Notification Form, the Safety Officer will contact the
injured party or the party’s parents and:

● Verify the information received.
● Obtain any other information deemed necessary.
● Check on the status of the injured party; and
● If the injured party required other medical treatment (i.e., Emergency Room visit, doctor’s visit,

etc.) will advise the parent or guardian of the League’s insurance coverages and the provisions for
submitting any claims.

For near misses, a manager or coach present at the time of the near-incident should send the following
information to safety@ltjbsa.com:

● Name and phone number of the person involved.
● Date, time, and location of the incident.
● As detailed a description of the incident as possible.
● Observations or suggestions on how current policies could change to prevent a future incident.
● Name and phone number of the person reporting the incident.
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Concession Stand Safety

Minimizing Risk of Foodborne Illness

Following these simple guidelines will help minimize the risk of foodborne illness. This information
was provided by Little League District Administrator George Glick, and is excerpted from "Food Safety
Hints" by the Fort Wayne-Allen County, Ind., Department of Health.

1. Permits. Check with your local government agency about permits and code requirements. Make
sure that prior to the start of the season, your concession stand is properly inspected and you
receive all pertinent local permits.

2. Design. Design the layout of your concession stand with food safety in mind. The ideal space will
have an overhead covering, be entirely enclosed except for the serving window and have only
one door for entry. Only food workers may be permitted inside the food preparation area;
animals must be excluded. The more your food is exposed to outsiders, the greater the likelihood
of contamination.

3. Menu. Keep your menu simple and keep potentially hazardous foods (meats, eggs, dairy products,
potato salad, cut fruits and vegetables, etc.) to a minimum. Avoid using pre-cooked food or
leftovers. Cook to order, so as to avoid the potential for bacterial contamination. Use only foods
from approved sources, avoiding foods that have been prepared at home. Complete control over
your food from source to service, is the key to safe, sanitary food service.

4. Cooking. Use a food thermometer to check on cooking and cold holding temperatures of
potentially hazardous foods. Hamburgers and other ground beef should be cooked to 155° F or
until juices run clear; poultry parts to 165º F; pork and other meats to 145º F.Most illnesses from
temporary events can be traced back to lapses in temperature control.

5. Re-Heating. Heat foods to above 165º F within 30 minutes. Do not attempt to heat foods in
crock-pots, steam tables or other hot holding devices or over sterno. Slow-cooking mechanisms
may activate bacteria and never reach killing temperatures.

6. Cooling and cold storage. Foods that require refrigeration must be cooled to 41º F as quickly as
possible and held at that temperature until ready to serve. To cool foods down quickly, use an ice
water bath (60% ice to 40% water), stirring the product frequently or place the food in shallow
pans no more than 4 inches deep and refrigerate. Pans should not be stored one atop the other
and lids should be off or ajar until food is completely cooled. Check the temperature periodically
to see if the food is cooling properly. Allowing hazardous foods to remain unrefrigerated for too
long has been the cause of many episodes of food poisoning.

7. Transportation. If food needs to be transported from one location to another, keep it well-covered
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and provide adequate temperature controls. Use refrigerated trucks or insulated containers to
keep hot foods hot (135º F) and cold foods cold (below 41º F). Neglecting transportation can undo
all the good of your other measures to prevent contamination.

8. HandWashing. Provision must be made for an adequate hand washing facility. In a pinch, a
large urn full of water, a soap dispenser, a roll of paper towels and a bucket to collect wastewater
may do the trick. The use of disposable gloves for all ready-to-eat foods is mandatory and must
be changed often, but gloves are no substitute for hand washing. Frequent and thorough hand
washing remains the first line of defense in preventing food borne disease.

9. Health & Hygiene. Only healthy workers should prepare and serve food. Any who show
symptoms of a disease – cramps, nausea, fever, vomiting, diarrhea, jaundice, etc. or who have
open sores or infected cuts on the hands should not be allowed in the food booth. Workers should
wear clean outer garments and should not smoke in the booth. Ill or unclean personnel are the
frequent cause of food borne diseases. Smoking, besides being unhealthful and aesthetically
unappealing in food preparation, contributes to the contamination of workers’ hands.

10. Food Handling. Avoid hand contact with raw, ready-to-serve foods and food contact surfaces.
Use disposable gloves, tongs, napkins or other tools to handle food. Touching food with bare
hands transfers germs to the food.

11. DishWashing. Use disposable utensils for food service. Keep your hands away from food contact
surfaces and never reuse disposable ware. Wash equipment and utensils in a 4-step sanitizing
process: washing in hot, soapy water, rinsing in hot water, chemical sanitizing and air drying.
Clean utensils provide protection against the transfer of harmful germs.

12. Ice. Ice used to cool cans and bottles should not be used in cup beverages and should be stored
separately. Use scoops to dispense ice never the hands. Ice can become contaminated with
bacteria and viruses and cause food borne illness.

13. Wiping cloths. Rinse and store your wiping cloths in a bucket of sanitizer (for example, 1 capful
of bleach in 2 gallons of water). Change the solution every 2 hours.Well-sanitized work surfaces
prevent cross contamination and discourage flies.

14. Insect Control & Wastes. Keep foods covered to protect them from insects. Store pesticides away
from food. When you apply them follow the label directions, avoiding contamination of food,
equipment or other food contact surfaces. Place garbage and paper wastes in a refuse container
with a tight fitting lid. Dispose of wastewater in a sewer or public toilet. Flies and insects are
carriers of food borne diseases. The chemicals used to kill them can be toxic to humans.

15. Food Storage and Cleanliness. Keep foods stored off the floor at least six inches. After your event
is finished, clean the concession area and discard unusable food.

16. Set a MinimumWorker Age. Leagues should set a minimum age for workers or to be in the
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stand; in many states this is 16 or 18, due to potential hazards with various equipment

The Top Six Causes of Food Poisoning

From past experience the US Centers for Disease Control and Prevention list these six circumstances as
the ones most likely to lead to illnesses. Check through the list to make sure your event has covered
these common causes of food borne disease:

1. Inadequate Cooling and Cold Holding.More than half of all food poisoning is due to keeping
foods out at room temperature for more than 2-4 hours.

2. Preparing Food Too Far Ahead of Service. Food prepared 12 or more hours before service
increases the risk of temperature abuse.

3. Poor Personal Hygiene and Infected Personnel. Poor hand washing habits and food handlers
working while ill are implicated in 1 out of every 4 food poisoning.

4. In-adequate Reheating.When leftovers are not reheated to above 165º F, illness often results

5. Inadequate Hot Holding Cooked food not held at above 135º F until served can become highly
contaminated.

6. Contaminated Raw Foods & Ingredients. Serving raw shellfish or rawmilk that is contaminated
or using contaminated raw eggs in sauces and dressings have often led to outbreaks of food
borne disease. It is always safer to use pasteurized products
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All Volunteers In Contact With Food Must Wash Hands Frequently
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